Subject: Request for Information Regarding Data Transfers and Processing Activities 
Dear Sir/Madam, 
I am writing to formally request detailed information regarding the handling of my personal data, specifically in relation to its transfer, storage, and processing by your organisation or any third parties acting on your behalf. 
Under the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018, I am entitled to know: 
1. **The categories of personal data** you hold about me 2. **The purposes** for which my data is being processed 
3. **The recipients or categories of recipients** to whom my data has been or will be disclosed, including any international transfers 
4. **The legal basis** for such transfers, including safeguards in place for data sent outside the UK or EEA 
5. **The retention period** for my data or criteria used to determine that period
6. **My rights** under data protection law, including access, rectification, erasure, restriction, 
objection, and data portability
7. **The source** of my data, if not collected directly from me
8. **Whether any automated decision-making or profiling** is being carried out using my data 
Please treat this letter as a formal **Subject Access Request (SAR)** under Article 15 of the UK GDPR. I request that you respond within the statutory timeframe of **one calendar month** from the date of receipt. 
If my data is being transferred to third countries or international organisations, I request full details of: 
- The destination countries
- The nature of the data transferred 
- The safeguards in place (e.g., adequacy decisions, standard contractual clauses, binding corporate rules) 
I appreciate your cooperation and look forward to receiving a comprehensive response. If you require any further information to verify my identity, please let me know promptly. 
Yours faithfully,
[Your Signature if printed] [Your Printed Name] 
[Your Full Name] [Your Address] [City, Postcode] [Email Address] [Phone Number] 
[Date] 
Data Protection Officer [Organisation Name] [Organisation Address] [City, Postcode] 

